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Self Employment:  12 Steps to 
Starting Your Dream Job
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Imagine waking up every day and working on projects that challenge, inspire, and fulfill 
you. It’s something you’ve envisioned for a long time—the dream of creating a life you 
love based on doing work that you can truly take ownership of. 

You know that to get there, you need to become your own boss. We’ve created a 
checklist to help you complete this process.  

1. Consider your own strengths and weaknesses 
If you’re planning on becoming your own boss, it’s important to spend some time critically evaluating 
your own abilities. 

 � Determine if you’re in a good place in your life to start a business (in terms of relationships, 
emotions, and responsibility level) 

 � Evaluate your skill set and abilities

 � Make a list of your strengths and weaknesses 

 � Decide if you have the necessary discipline to become an entrepreneur

2. Determine what you want to do
Once you’ve decided that you have what it takes to become your own boss, it’s time to answer the 
most important question: What do you want to do? 

If you already have an idea in mind, skip this step. If not, get to brainstorming. 

 � Make a list of business ideas that appeal to you

 � Look at your strengths, and see what types of businesses they lend themselves to 

 � Evaluate your existing skill set, and determine what kinds of businesses you could start with your skills

3. Evaluate your idea and the market
To successfully become your own boss, you need to ensure that you’ve come up with a product or 
service that people actually want, that you’ve evaluated the market you are entering, and that you 
have a clear idea of who your target customer is.

 � Validate your business idea to make sure it’s a good one 

 � Come up with a buyer or user persona to help improve your business idea 

 � Conduct market research

 � Determine your target market
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4. Make the switch 
Now, it’s time to determine how you plan to divide your time. Are you ready to make the switch right 
away, and quit your job to pursue becoming your own boss full-time? Or, would you prefer to make 
the switch gradually? 

 � Create a schedule for work on your new business outside of the hours of your day job

 � Transition to working part time at first 

 � Establish as much of your business as possible while still bringing in some external income 

 � Quit your day job when you are ready 

5. Set money aside 
It’s time to dive deep into your finances, see where you stand, and determine the amount you’ll 
need to pursue your new business. Make sure you have enough of a cushion for both your personal 
expenses and your startup costs. 

 � Evaluate your own expenses 

 � Create a budget 

 � Use a personal financial management system (like Mint) regularly 

 � Build up savings to cover personal expenses for six months to one year

 � Estimate your starting costs so you know how much you need saved before you begin your business 

 � Look into your funding options if needed 

6. Create a plan 
No matter what path you take to becoming your own boss, you’ll need to do some planning. Now is 
the time to flesh out the plan for your new business venture.

 � Decide what kind of business plan you’ll need 

 � Determine if you will have a business plan event (like a meeting with investors or pitching to a 
bank for a loan)

 � If you have a business plan event, create a formal business plan and pitch deck 

 � If you don’t have a business plan event, create a Lean Plan or a One-Page Pitch

http://www.bplans.com/downloads/one-page-business-pitch-template/?utm_source=bplans&utm_campaign=self_employment_checklist&utm_medium=download
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7. Pick your business name 
Perhaps one of the most fun parts of starting a business is picking your business name. Make sure 
it’s a name you can live with and feel comfortable telling people about (and saying out loud!). 

 � Brainstorm naming options 

 � Try it on for size—say it out loud and ask for feedback 

 � Check that your business name is available on social media channels (and claim it!) 

 � Register your business name with your county clerk’s office or state government 

8. Make it legal  
To successfully transition to being your own boss, you will need to dot some i’s and cross some t’s. 
During this stage, focus on getting a sense of the legal requirements you’ll need to sort out. 

 � Choose your business structure

 � Get the necessary licenses and permits for your industry, if needed 

 � Determine if you need a Federal Tax ID number (or EIN), and apply for one via the IRS website

9. Get your finances in order  
Before you officially start offering your products or services to the public, make sure that you have 
your business finances in order. 

 � Determine if you want to hire an accountant or bookkeeper, or do it yourself

 � If you want to outsource the job, hire a bookkeeper 

 � If you want to do it yourself, choose a bookkeeping software 

 � Familiarize yourself with key financial metrics and the do’s and don’ts of small business 
accounting
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10. Set up your workspace or choose a location
What kind of space does your new business venture require? You may be working out of your own 
home, or you may need to look into finding retail or office space. Either way, now is the time to sort 
this out. 

 � Decide if you’re working from home, or looking for office or retail space 

 � If you’re working from home, set up a home office where you will be productive (and if you are 
accepting clients or customers, make sure your home is zoned for business) 

 � If you’re seeking office or retail space, start shopping for locations 

11. Establish a website, social media presence, and
brand
You’re nearly there—now it’s time to set up your web presence. Spend some time setting up a 
professional website, choosing which social media channels to focus on, and creating a brand for 
yourself or your new business. 

 � Set up your website

 � Establish a social media presence on relevant social platforms

 � Develop a social media strategy 

 � Build a cohesive brand that is reflected across your logo and other visuals, product offerings, 
tone of voice, website, and social media presence 

12. Market your business and get the word out 
You’ve successfully made the switch—you’re now your own boss, and it’s time to spread the word. 
Now, it’s important to create a marketing strategy, and network with others in your industry. 

 � Create a marketing plan for your business

 � Use growth hacking tactics to expand your reach

 � Spend time networking in person and on social media
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Our free Brand Checklist will help you 
complete 10 essential tasks before you launch. 

If you’re in the process of starting a 
business, you might be wondering 
how to build a brand that will help you 
successfully raise awareness, increase 
customer loyalty, and create a lasting 
corporate identity. 

From identifying your target customer to 
creating your logo and optimizing your 
website for search engine traffic, the Brand 
Checklist will walk you through the most 
important steps in branding your business.

Build a Great Brand Before You Launch

Brand Checklist Download

Click Here to Download Now

or go to http://pln.rs/3m

http://www.bplans.com/downloads/free-download-brand-checklist/?utm_source=bplans&utm_campaign=self_employment_checklist&utm_medium=download
http://pln.rs/3m

